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Mission
To promote the success of Finance and Investment Society members in all of their endeavors during their time here at the University of Wisconsin-Madison.

Objectives
1. To develop and foster relationships to promote active participation within FIS and the University.
2. To serve as a resource in achieving academic and career goals by answering mentee questions and giving direction.
3. To help new members realize their potential.


Mentor Code of Responsibility
I. All mentors should possess a strong desire to encourage others and to foster learning that promotes the wellbeing and future goals of others.
All mentors represent the Finance and Investment Society (FIS) and are to uphold the utmost professionalism at all times.  This means in and outside of FIS events, socials and FIS Mentor Program gatherings.  As an FIS member and Mentor, you have chosen the responsibility to conduct yourself in a manner that conveys the professionalism of the organization and that promotes positive behavior and learning.  
a. Expectations of a mentor include:
i. Having a sincere desire to help first-year and transfer students transition smoothly to school life
ii. Have strong communication and social skills
iii. Be available
iv. Be a good listener
v. Be honest
vi. Be trustworthy
vii. Have a sense of humor
viii. Provide unconditional support
ix. Inspiring others
b. Mentors must balance the fine line between friendship and mentorship:
        i.	Be proactive and establish your role
       ii.	Be aware that you’re role is first as a mentor, second as a friend
      iii.	Be aware of your own biases that have shaped your individual experiences and demonstrate empathy for experiences different from your own
c. A Mentor is:
· A friend			
· A good listener
· A guide
· A UW-student
d. A Mentor is not:
· A parent
· An academic advisor
· A psychologist
· A medical expert
e. Mentoring is not:
· An evaluation
· Judgmental
· Hierarchical
II. Should any FIS mentor fail to agree to the terms written in the FIS Mentor Code of Conduct or violate these terms in any way, that member will be removed from all FIS Mentor responsibilities and may have their FIS membership revoked – should the FIS Executive Board and/or the Mentor Program Committee see fit to do so.     

III. All information shared between an FIS mentor and their assigned mentee(s) is highly confidential and is not to be shared with others unless said information relates to misconduct or a mental crisis.

· If a mentor is unsure of how to address an issue regarding assigned mentee(s), it is appropriate to discuss the matter without disclosing information that could compromise the identity of said mentee(s). 

IV. Should mentor-misconduct occur that requires intervention of a third party, it is the responsibility of those involved to notify the appropriate party and follow the procedures for misconduct set by the University of Wisconsin.  Third parties include but are not limited to: FIS Executive Board, FIS Mentor Program Committee, University Health Services, University of Wisconsin Police and the University of Wisconsin – Madison Dean of Students Office.

· Should an FIS mentor find themselves behaving in misconduct they must resign their position as an FIS mentor immediately.

· Should an FIS mentor find other mentors and/or mentees engaging in misconduct they must report the misconduct to the appropriate party immediately.

· Should an FIS mentor be privileged to know personal information regarding a mentee, mentor, or FIS member that may be in danger of hurting themselves or someone else, that mentor should notify the Dean of Students Office immediately.  

V. For detailed information explaining the University of Wisconsin misconduct and procedures please refer to: http://students.wisc.edu/saja/misconduct/facstaff.html 

VI. Emergency Contact Information:
University Health Services 24 Hour Crisis line: (608) 265-5600
Dean of Students Office: (608) 263-5700
University of Wisconsin Police: (608)264-2677


Individual Development Plan
What is an IDP?
An Individual Development Plan (IDP) is a formal document that identifies an individual's learning and developmental goals. The mentor and the individual jointly develop the IDP. This plan contains training, education, and development activities (formal and informal) to acquire the competencies needed to meet IDP goals.
	Basic Steps
	Mentees
	Mentors

	Step 1
	Conduct Self-Assessment
	Help articulate self-assessment and offer suggestions

	Step 2
	Write an IDP
	Help write, review and revise IDP

	Step 3
	Implement the IDP
Revise as needed
	Establish regular progress review

	Step 4
	End of the period review
	Review and update IDP for continuation



Step 1: Self-Assessment
The self-assessment will help you to gauge your skills, strengths and areas that need further development. Take a realistic look at your current abilities. Involve your mentors, faculty, family and friends in the assessment process by asking them to identify your strengths and the areas you need to develop.
Here are some questions to initiate the self-assessment process. These questions are not intended to be comprehensive, but can serve as a tool for you and your mentor to identify your career goals and competencies required to reach your goals.
What are your short-term goals (1 year)?
What are your goals for your time at the University?
What are your long-term goals (3+ years)?

Identify Competencies (asses your current level of strength in the following areas)
Academics (Performance in classes, course selection
Professional (Presentation skills, leadership experience, teamwork)
Internship Search (Resume writing, interviewing, networking)







Step 2. Write an IDP (Use attached IDP template)
The IDP maps out the general path you want to take and helps match skills and strengths to your major choices. It is a changing document, since needs, skill levels and goals will almost certainly evolve over time. The aim is to build upon current strengths and skills by identifying areas for development and providing a way to address these. You should discuss your draft IDP with your mentor. Agree on a development plan that will allow you to be productive in the laboratory and adequately prepare you for your chosen career. The specific objectives of a typical IDP are to: 
1. Identify specific skills and strengths that you need to develop (based on discussions with your mentor). Mentors should provide honest feedback - both positive and negative - to help you set realistic goals. 
2. Define the approaches to attain the research goals you have chosen and obtain the specific skills and strengths) you need to acquire and/or build upon. 
3. Define milestones and anticipated time frames for goal acquisition.

Step 3. Implement the Plan
The plan is just the beginning of the development process and serves as the road map. To attain your goals, you must implement and assess the plan.
· Put your plan into action. 
· Revise and modify the plan as necessary. The plan is not cast in concrete; it will need to be modified as circumstances and goals chance. The challenge of implementation is to remain flexible and open to change.
· Review the plan with your mentor regularly to assess progress, expectations and changing goals.

Step 4. End of Period Review
· Identify opportunities and target those that interest you for further exploration. 
· With your mentor, assess how your current skills and abilities match the competencies required of your goals and objectives. 
· As necessary, revise your IDP to prioritize your developmental areas and discuss with your mentor any skills or strengths you need to further develop moving forward.

*See Appendix A.


Tutoring/Academic Resources

Cross College Advising Service
Full-time and peer advisors are available to answer your advising and career questions.
The website also provides useful links to the GPA Calculator and Assignment
Calculator. http://www.ccas.wisc.edu

Class Connections
Find other residents in your hall who are taking the same classes as you. Ask fellow
students for help, get a study partner, form study groups, etc. http://
students.housing.wisc.edu/classconnections

Tutoring Services
Housing tutoring offers free tutoring residents in Math, Chemistry, Econ, Spanish, and
Writing Center assistance. Check the website for locations and times. http://
www.housing.wisc.edu/academics/tutoring.php

Chemistry Learning Center
For help with your Chem 103 or 104 course. http://www.chem.wisc.edu/areas/clc

Business Learning Center
For help in your Economics/Business courses. http://www.bus.wisc.edu/blc

Math Tutorial Program
Offers small group tutoring sessions twice a week in a number of math classes. http://
www.math.wisc.edu/~tprogram/

The Writing Center
Provides one-on-one writing tips and assistance as well as small group workshops.
http://writing.wisc.edu/

Greater University Tutoring Services
Provides tutoring services in a number of subjects to students with a variety of needs.
They can also help with developing good study strategies. http://
guts.studentorg.wisc.edu

Study Spots
The UW library system offers a comprehensive list of libraries along with features,
building hours, and locations to find a spot that suits your study needs. http://
www.library.wisc.edu/libraries

Chemistry Tutoring - Alpha Chi Sigma Chemistry Fraternity
Drop-In tutoring every Wednesday from 7pm-9pm
O-Chem tutoring every Tuesday from 8pm-9pm
621 N Lake Street  608-251-1159 & 608-251-1151 http://www.chem.wisc.edu/~axe

Chemistry Learning Center
1101 University Ave. 265-5497 Tony Jacob, 608-263-5497 atjacob@facstaff.wisc.edu
http://www.chem.wisc.edu/areas/clc/

American Institute For Chemical Engineers
Free drop in tutoring for Chem 103, 104, 109
http://www.engr.wisc.edu/studentorgs/aiche/ balachandran@wisc.edu

Chemistry Study Room
Free drop-in tutoring Sun-Wed, 6:30pm-9:30pm http://genchem.chem.wisc.edu/
students/tutorpag.htm

University Housing Academic Programs
Free drop-in tutoring for housing residents in Chemistry and Math. Website: http://
www.housing.wisc.edu/student_orgs/academics

Math Lab
Free Drop-In Tutorial Program through Math 234
B227 Van Vleck
Monday-Thursday 3:30-8:30pm
http://www.math.wisc.edu/~MathLab/

Mathematics Tutorial Program
Offers free small group tutoring for students enrolled in Math 112-4, 171/217, 211, 213,
221-2, 234
321 Van Vleck
David Camacho; 608-263-6817
camacho@math.wisc.edu http://www.math.wisc.edu/~tprogram

Private, Paid Math Tutors
Listed on the 2nd floor of Van Vleck

University Housing Academic Programs
Free drop-in tutoring for housing residents in Chemistry and Math.
Website: http://www.housing.wisc.edu/student_orgs/academics

Engineering Tutoring Services
4th Floor, Wendt Engineering Library Free drop-in help
http://studentservices.engr.wisc.edu/classes/tutoring/ egradvisor@engr.wisc.edu
608-262-2473

Statistics Tutorial Service
Tutoring only for students currently enrolled in Stats 201, 224, 301, 324, or 371
Tutoring Schedule available in Stats office
4379 Comp. Sci. and Statistics yilin@stat.wisc.edu http://www.stat.wisc.edu
Spanish, Paid Tutoring
http://spanport.lss.wisc.edu/people/tutorsspan.html

French, Paid Tutoring
http://frit.lss.wisc.edu/new_web/?q=node/91

Economics Tutoring - Economics Student Association
7470 Social Science Bldg 608-262-8762
esa@studentorg.wisc.edu http://www.econ.wisc.edu/undergrad/tutorlst.htm

Economics Tutoring - Business Learning Center
608-262-1186
Free small group tutoring sessions for Econ 101-102, Accounting 100, 211, 301,
Business Stats 303, 304, and Math 210.
http://www.bus.wisc.edu/blc

Accounting Tutoring
http://www.bus.wisc.edu/accounting/resources_for_students/default.asp

Physics Tutoring Club
2321 Sterling Hall
608-263-2805
Free Drop-In tutoring - Call for schedule or check room for posting of when tutors
available.
http://ups.physics.wisc.edu

Physics Peer Mentoring Tutoring Program
Small-group tutorials in Physics 103 and 104 for students from groups
underrepresented in the sciences, for students with special learning needs (such as
transfer students and returning adults), and for students who have dropped physics in
the past.
Susan Nossal  608-262-9107 nossal@wisp5.physics.wisc.edu

Accounting Tutoring - Beta Alpha Psi
Contact Beta Alpha Psi for Accounting tutoring hours and locations
Johnny Martin, jtmartin2@wisc.edu
http://www.bap.rso.wisc.edu

Economics Tutors - Department of Economics
http://www.econ.wisc.edu/undergrad/tutorlst.html









Helpful Homework/Class Resources

Class Schedule Assistance - Schedulizer
Input what classes you choose and a time frame for them, Schedulizer pulls that
information from UW-Madison and picks sections that best fit your criteria
http://www.schedulizer.com/

Research Support - School of Business Library
Help regarding business related research
AskBusiness@library.wisc.edu

Citations - Citation Machine
Help regarding the formatting of citations. Be sure to consult the Purdue University
Online Writing Lab source to ensure that your formatting is correct.
http://citationmachine.net/

Citations - Purdue University Online Writing Lab
Numerous resources available for assistance citations and papers.
http://owl.english.purdue.edu/



FIS Mentorship Program Career Resources
The information synthesized in this page can be found in full at:
http://www.bus.wisc.edu/career/student/default.asp 

· Career Advising
· Call the BCC at (608) 262-2550 or visit the office in 3290 Grainger to make a 30 to 60-minute career advising appointment with your career advisor.
· Know your advisor
· Sarah Barber  (sbarber@bus.wisc.edu)
Certificate in Business and Management and Human Resources Advisor
·  Lisa Collins  (lcollins@bus.wisc.edu)
Actuarial Science, Business Scholars, Marketing, Operations and Technology Management and Supply Chain Advisor
· Kelly Cuene (kcuene@bus.wisc.edu)
Accounting, Information Systems, Risk Management and Insurance, Real Estate Advisor
· Jamie Marsh Finco (jmarsh@bus.wisc.edu)
Finance, Investment Banking Advisor
· To get the most of your advisor meeting consult.  (http://www.bus.wisc.edu/career/student/advising/appointments/) and review the “BCC Advising Appointment Planning Guide.”
· BCC Drop-In Advising is available from 11:30am-1:30pm in the BCC, these are great for advice concerning:
· Resumes
· Cover Letters	
· BuckyNet
· Career Fairs Preparation 
· Introduction to the BCC

· Explore Majors & Careers
· Career Self-Assessment Websites can be found at: (http://www.bus.wisc.edu/career/student/exploring/assessment/default.asp)
· Checklists by year are available at: (http://www.bus.wisc.edu/career/student/exploring/checklists/default.asp)








· BuckyNET
· The BuckyNet system is your connection to employers. Find on-campus interviewing opportunities, job postings and a plethora of career resources on BuckyNet
· BuckyNet Guide is available at: (http://www.bus.wisc.edu/career/student/buckynet/guide/default.asp)
· BCC Orientation Sessions
· Pre-business, business and Certificate in Business students should attend a BCC Orientation Session and register for BuckyNet as soon as possible. Completing the registration process will allow you to respond to hundreds of on-campus interviewing opportunities and School of Business Job Board listings. Attend any BCC Orientation Session that fits your schedule (dates/times below). You do not need to register in advance. Sessions last approximately 45 minutes. Check Today in Grainger Hall (TIGH) for room locations.
· Any UW-Madison student in a degree-granting program can register for BuckyNet, however, students in the College of Agricultural and Life Sciences, School of Human Ecology, College of Letters & Science (who are not pre-business), School of Journalism or the Economics department must consult with their home career services office for information regarding orientations and BuckyNet access.
· Resumes, Cover Letters & Interviewing:
· Resumes:	
· Consult (http://www.bus.wisc.edu/career/student/resumes/writing/)
· Stop by the BCC for Drop-In Advising between 11:30am-1:30pm
· Look at BuckyNet for further instruction
· Cover Letters:
· Consult: (http://www.bus.wisc.edu/career/student/resumes/format/)
· Stop by the BCC for Drop-In Advising between 11:30am-1:30pm
· Look at BuckyNet for further instruction
· Interviewing Preparation:	
· Consult (http://www.bus.wisc.edu/career/student/resumes/sampleinterview/)
· Stop by the BCC for Drop-In Advising between 11:30am-1:30pm
· Look at BuckyNet for further instruction
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